
Job Description 
 
Job title:   Head of Fundraising  
 
Salary:     £46,000 - £55,000 per annum 
 
Location:   Hammersmith Hospital, Imperial College London 
 
Hours:    Full time, permanent contract  
 
Reports to:   Chief Executive 
 
Key relationships:  

a) Internal: staff, trustees, scientists, clinicians 
b) External: individual donors, supporters, trusts and foundations, corporate partners 

Job Purpose  
 
To lead on fundraising and communications within the Charity.  
To raise income, particularly from major donors, and develop strategies to ensure the growth of the 
Charity both in terms of income and outreach. 
 
Principal duties and responsibilities 
 
Fundraising 

 Lead the fundraising strategy, in collaboration with the CEO, and in conjunction with the 
fundraising team 

 Create and develop a fundraising strategy for major donors 

 Build and maintain HNW relationships 

 Make asks from major donors to obtain funding 

 Oversee funding proposals across the team 

 Take responsibility for the budget and maintain a pipeline 

 Meet ambitious 6-7 figure income targets and achieve significant growth 

 Help develop and  participate with fundraising events  

 Liaise with the various events team 
Communications 

 Develop a communications strategy, along with members of the communications team, to 
improve the reach and public awareness of the Charity 

 
General 

 Report to the Board when required   

 Liaise and work collaboratively with colleagues across the Organisation and university 
partners 

 Contribute to the planning team 

Person Specification 
 
Experience  

1.      Experience of working within a fundraising charity at a senior level. 

2.      Experience of devising and implementing fundraising and communications strategies  

3     Experience of setting and managing both income and expenditure budgets 



4.      Experience of successfully motivating, leading and managing teams  
5.      Experience of major donor fundraising gift asks, including proactive stewardship with high 

net worth individuals to maximise involvement and support 

6.      Proven track record of securing six to seven figure donations from major donors (individuals 

or organisations) 

7.      Experience of managing communication activities as part of an integral fundraising and 

profile raising asset. 

8.      Experience of working with senior stakeholders to generate income. 

 

Desirable experience 
1.      Experience of working in a medical research or a health charity or a university. 

2.      Experience of overseeing the management of successful cultivation and giving events. 

3.      A science or health related education or qualification. 

       4.    Experience of working with trustees and giving presentations. 

 

Knowledge and Skills 
      Ability to communicate in writing and in person with colleagues, clinicians, scientists, funders 

(both new and existing) and other stakeholders.   

       Up-to-date knowledge of data regulations and governance issues 

        Demonstrable fundraising research and analytical skills. 

        Ability to work under pressure, targets, respond flexibly and meet deadlines. 

        Proficient levels of IT and database skills. 

 

Education  
        Educated to degree level. 

 

Special Conditions 
 

 A requirement to attend some meetings and events outside of office hours. 
 


